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4.4.2 Systems and procedures for maintaining and utilizing physical, academic and support
facilities-laboratory, library, sports complex, computers, classrooms etc.are in place

Response:

There are facilities in institution like library; ICT laboratory etc with the help of these facilities
student teacher developed their personality.

1. Laboratories

e Maintenance:
o Regular inspections and servicing of equipment.
o Scheduled maintenance checks and repairs.
o Safety protocols and emergency procedures in place.
o Utilization:
o Timetabled usage for different classes and practical sessions.
o Clear booking procedures for lab access.
o Inventory management for supplies and equipment.

2. Library

¢ Maintenance:
o Regular updating of catalogues and systems.
o Periodic checks for book conditions and repairs.
o Digital backup of records and resources.
o Utilization:
o Scheduled library hours and online reservation systems.
o Resource availability tracking and periodic audits.
o Regular workshops on effective use of library resources and research skills.

3. Sports Complex

e Maintenance:
o Regular cleaning and upkeep of facilities.
o Routine inspection of equipment and courts/fields.
o Proper storage and handling of sports equipment.
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o Utilization:
o Scheduling of classes, practice sessions, and events.
o Booking procedures for individual or team use.
o Health and safety guidelines for usage.

4. Computers and IT Facilities

¢ Maintenance:
o Regular software updates and hardware checks.
o IT support for troubleshooting and repairs.
o Data backup procedures and cyber security measures.
« Utilization:
o Scheduled computer lab times and reservation systems.
o Access control and management for software and applications.
o Training sessions for students and staff on software use and digital literacy.

5. Classrooms

¢ Maintenance:
o Regular cleaning and repair of classroom furniture and fixtures.
o Checking and maintaining audio-visual equipment.
o Climate control and ventilation checks.
o Utilization:
o Timetable management for effective classroom scheduling.
o Resource allocation for teaching materials and technology.
o Feedback mechanisms for students and faculty to report issues and suggest
improvements.

6. General Administrative Procedures

e Documentation and Record-Keeping:

o Detailed records of maintenance schedules, repairs, and usage logs.

o Documentation of procedures and protocols for facility use.
o Staff Roles and Responsibilities:

o Designation of facility managers or coordinators for each area.

o Clear communication channels for reporting issues and coordinating maintenance.
o Student and Faculty Involvement:

o [Engaging students and faculty in feedback processes and suggestions for

improvements.
o Providing training or orientation on facility use and safety procedures.
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